
Student Enrollment 

 

Registration>Maintenance>Student Enrollment: 

Check Historical Directory: Click on  This will help in locating a 
student who may have been previously enrolled in the district. This will also avoid 
creating duplicate records/id’s.  

If you have selected a student who can be re-enrolled, the Student Enrollment page 
opens allowing you re-enroll that student. The student ID (as displayed in 
the Student field) must be the same as used previously. 

1. You must enter the Grade and Entry Dt fields for the student. 
2. Add or update additional data for the student. 
3. Click Save. 
 

Enroll a new student:  

To add a student who has never had a record in the district: 

Leave Student and Texas Unique Stu ID blank Click  
 
You will get the following warning, click Ok

 
 
 
 
Auto Assign Student ID has been enabled in the district set up.  
 Since Auto Assign Student ID has been selected, the next state ID is automatically 

assigned to students. Click on “Social Security Number Denied” box. A pop-up 
message is displayed indicating that the student ID number will automatically be 
assigned. Click OK. 

The Demo1 tab opens with blank fields allowing you to enter the student’s full name and 
all required demographic data for the student. 
 
 

 

https://help.ascendertx.com/student/doku.php/registration/maintenance/studentenrollment/demo1
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The following fields are required to create a student record; however, the more 
complete the student’s record, the more useful the data is throughout the Student 
system. 

 
 Grade 
 Entry Dt 
 First and Last Name, Middle as it appears on the Birth Certificate 
 Either SSN or Social Security Num Denied – only if parent refuses to provide an 

SSN. 
 Sex 
 Date of Birth 
 Race 

 

 
 Eligibility Code 
 Campus Id Reside: 
 Attribution Code: 01 – Open Enrollment Charter School  
 Eco Disadvant: Dependent on survey or Direct Certification List (if student 

qualifies as Eco Dis through the survey the Eco Dis code will be “99”).  
 Military Connected – If applicable 
 Star of Texas Award – If applicable (PK only) 
 Foster Care – If applicable  
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Enter Phone/Address of where the student resides 

 
 
DEMO2 – data entered by clerk enrolling students, on this tab the only data entered is for identifying 
PK3 and PK4 under the Local Use section.  

 

Demo3 – Data entered by clerk enrolling students. 
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AT-RISK – some of these items will be auto-populated, when the At-Risk Utility is run, (district office).  

NOTE: Fields not set by utility include: (8 – on Perole, 9 – previously dropout, 13 – Residential Facility 

and 14 – Incarcerated).  

 

CONTACT: All contacts MUST be entered before sending the folders to Records Management (Lisa 

Chacon).  
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W/R ENROLL – verify all this information is correct. Withdrawals are entered on this tab.  

 

SPECIAL ED – The data is entered by the Special Ed Department 

 

 

GT – data entered by the District GT Coordinator 
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BIL/ESL – Home Language and Student Language is defaulted to 98, it must be updated by the campus 

clerk if Home Language Survey shows anything different.  The EL data is entered by the Multilingual 

Department. 

 

Title 1 – data is auto populated as students are enrolled and the campus has been identified as a school 

wide Title 1 campus.  

 

 

PRS – Pregnancy Related Services data is entered by Nurse or a designee of the campus.  
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LOCAL PROGRAMS – Local codes use by the campus/district, dyslexia, 504, etc. 

 

PK – data entered by campus clerk enrolling students, this tab is only used for PK students.  

 

 

NOTE: Bolded fields are required for PEIMS reporting and should be entered if 

applicable.  

All student data MUST be entered before submitting the student record folder to 
Lisa Chacon.   

 

 

 


